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“Deadlines aren't bad. They help you organize your time. They help 
you set priorities. They make you get going when you might not feel 

like it.  - Harvey Mackay

JANUARY 1
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“Humans are able to communicate and to organize and do 
things together that we can't do individually.”

- Howard Rheingold

FEBRUARY 1
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“Organizing is what you do before you do something, 
so that when you do it, it is not all mixed up. 

- A. A. Milne
MARCH 1
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A woman with organizing skills can run a construction 
company without ever picking up a hammer and nail. 

- Warren Farrell
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Successful organizing is based on the recognition that people 
get organized because they, too, have a vision. 

- Paul Wellstone

MAY 1



Getting Organized Planner  123

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 2



Getting Organized Planner  124

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 3



Getting Organized Planner  125

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 4



Getting Organized Planner  126

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 5



Getting Organized Planner  127

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 6



Getting Organized Planner  128

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 7



Getting Organized Planner  129

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 8



Getting Organized Planner  130

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 9



Getting Organized Planner  131

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 10



Getting Organized Planner  132

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 11



Getting Organized Planner  133

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 12



Getting Organized Planner  134

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 13



Getting Organized Planner  135

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 14



Getting Organized Planner  136

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 15



Getting Organized Planner  137

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 16



Getting Organized Planner  138

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 17



Getting Organized Planner  139

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 18



Getting Organized Planner  140

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 19



Getting Organized Planner  141

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 20



Getting Organized Planner  142

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 21



Getting Organized Planner  143

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 22



Getting Organized Planner  144

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 23



Getting Organized Planner  145

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 24



Getting Organized Planner  146

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 25



Getting Organized Planner  147

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 26



Getting Organized Planner  148

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 27



Getting Organized Planner  149

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 28



Getting Organized Planner  150

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 29



Getting Organized Planner  151

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 30



Getting Organized Planner  152

               

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

MAY 31



Getting Organized Planner  153

APPOINTMENTS TASKS
7:00

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

DAILY REVIEW

“In the scope of a happy life, a messy desk or an overstuffed coat closet 
is a trivial thing, yet I find that getting rid of clutter gives a 

disproportionate boost to happiness.” - Gretchen Rubin

JUNE 1
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“I don't like sweating the details, and I'm pretty disorganized. To 
be a better leader, I need to stay on top of these shortcomings, 

and being reminded really helps.” - Scott Weiss

JULY 1
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“Organizing ahead of time makes the work more enjoyable.” 
- Anne Burrell AUGUST 1
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“Time management is an oxymoron. Time is beyond our 
control. Priority management is the answer to maximizing 

the time we have.” - John C. Maxwell

SEPTEMBER 1
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“I am definitely going to take a course on time 
management... just as soon as I can work it into my 

schedule.” - Louis E. Boone
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“Boundary setting is really a huge part of time 
management.” - Jim Loehr NOVEMBER 1
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“In the scope of a happy life, a messy desk or an overstuffed 
coat closet is a trivial thing, yet I find that getting rid of clutter 
gives a disproportionate boost to happiness.” - Gretchen Rubin

DECEMBER 1
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